
INTEROFFICE MEMORANDUM 

TO: ALL CAT’S HAVEN EMPLOYEES AND VOLUNTEERS 

FROM: MEAGAN HALL, HUMAN RESOURCES 

SUBJECT: CAT’S HAVEN WILL BE CUTTING BACK TRAVEL EXPENSES  

DATE: 1/31/18 

CC: EVERYONE 

Cat’s Haven has always prided itself on its ability to reach local and nationally located cats in need. 

However, it is clear that the travel expenses associated with these trips have exponentially increased 

over the fiscal year. While Cat’s Haven strives to provide comfort for its feline friends as well as 

the volunteers that spend their time helping them, the drain on our resources has caused problems 

within funding elsewhere. These allocation of funds have started to take away from our ability to 

financially support the animals we are nurturing.  

In order to avoid this, there are several different actions you can perform. Avoid going to expensive 

restaurants, hotels, etc. Cat’s Haven wishes they could afford to send our amazing volunteers to 

five star hotels and restaurants, but unfortunately we cannot. Therefore, some cuts must be made. 

Using websites online that compare many different hotels will allow you to find the best one for 

the most affordable price. It is not a bad idea to call in advance of booking and talk to them about 

our mission. There is a possibility for a discount on your stay. Last minute changes to flights are 

sometimes unavoidable, but it is best to plan as far in advance and stay as organized as possible.  

It is recommended for every volunteer using Cat’s Haven’s resources to think through every 

transaction. Every penny saved is a penny we can use to provide a happy and lasting environment 

for the cat’s in our care. Traveling expenses are not unavoidable but booking smart through hotels 

and airlines and eating at inexpensive places will help our organization’s reach expand even more.  

 

Meagan Hall, Human Resources 


